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C R E A T E  A  T E S T  
 

Blackboard tests can be used to assess student understanding of a topic in the 

beginning of a course, and to assess student comprehension of course material.   

 

1. Select the content area where you would like your test to appear and click Assessments > 

Test.   

 

 
 

2. Click Create to create a new test. 
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3. Give your test a name and click Submit. 

 

 
 

4. You can create new questions, reuse questions from a pool or another test, or browse for 

a local file.  You can also modify settings for creating each question here. 
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5. Click Create Question to start building your test. 

 

 
 

6. Add a question title if desired and input your question.   
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7. Input the possible answers to that question, and be sure to mark the correct answer. 

 

 
 

8. Click Submit and Create Another to continue adding questions of this particular type, 

and click Submit when finished. 

 

 
 

 

 

 

 

 

 

 

http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://help.pace.edu/
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit


   

 

Page 5 of 7 

help.pace.edu 
Last Updated: 
October 18, 2016 

Acadtech@pace.edu 
www.pace.edu/digitaltoolkit 
914 773 3664 (PLV) 
212 346 1661 (NYC) 

TUTOR IAL  

 

 

 

9. Click OK in the lower right hand corner. 

 

 
 

10. The test that you have just created will automatically be highlighted.  Click Submit to 

view the test options. 
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11. You can customize the options so they best fit your course.  You can set a time limit, force 

completion, limit availability, and/or add a password.  You can add a due date, and 

prohibit backtracking all in this settings area.  Once you are finished, click Submit. 
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