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MAKING YOUR COURSE AVAILABLE

How to make your Blackboard course available to students.

1. Login to blackboard.pace.edu

PACE UNIVERSITY

Welcome to Blackboard at Pace University

Log in here with a Pace University ID

Log in to Blackboard

2. Go into the course you want to make available

PACE UN'VERS'TY Wl HeidiClorofila 15 v ()

My Resource Page Courses Community ePortfolio Bookstore Library Help

o W o -

Go Courses where you are: Student [3 Adult Enrollment Services
ic-tech: Academic Technolog E3 CIS 101 Fall 2004
nstructor Heather Askildsen: John Blackwell: Martina .
Blackwood: George Chacko: Lucio Forti: Beth Gordon: Brian 3 Dyson College of Arts and Science

Gregory: Umme Kazmi: Sasenarayan Ramkumar, Fallon

Saratovsky; Antonio Soares; Blackboard Support; R Lienhard School of Nursing

JBlackwellTest: JBlackwellTest £ Lubin School of Business

nstructor: John Blackwell; John Blackwell (Local); E3 School of Computer Science and Information Systems
Courses where you are: Teaching Assistant F School of Education
CIS-101-MASTER: CIS-101-MASTER (not currently available)

nstructor: Olga Bogomolova; Andrea Calloway; Catherine
Dwyer, Jonathan Hill; Constance Knapp; Julia Nomee, Browse Course Catalog

3 School of Law

HAskildsenTest: HAskildsenTest
nstructor: Heather Askildsen: Koppalakonda Sarah

NURS-761-23520.201620: Teaching & Learning for Primary Health
— Care - SPRING 2016 (nof currently available)

nstructor Jeffrey Keefer,

NURS-840-21966.201620: Teaching & Learning in Advanced
Practice Nursing SPRING 2016 (nof currently available)

nstructor: Jeffrey Keefer;
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3. On the Control Panel on the lower left side of the screen, select Customization.

PACE UNIVERSITY

Create An
New ann
Team In
Posted on;
I am writin
By Midnigll
going:
COURSE MANAGEMENT 1. Are]
2. Hax
¥ Control Panel 3 st
b Files > | hate sur
enough fi
» Course Tools ¢
Thank you
» Evaluation
} Grade Center » J;frfrey Kel
» Users and Groups kesfer@p
Twitter: htt}
ﬁ » Customization , i
» Packages and Utilities » Website: \
Blog: wwa
» Help

4. Under Customization, select Properties

COURSE MANAGEMENT
Control Panel
Files >

Course Tools

Grade Center >

-
4
4
P Evaluation :
4
b Users and Groups

v

Customization

Guest and Observer Access
—p =]

Quick Setup Guide
Teaching Style

Tool Availability

P Packages and Utilities :

P Help
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5. On the Properties page, scroll down until you see Set Availability

Indicates a required field. Cancel

NAME AND DESCRIPTION

Course Name :rreacmng & Learning in Advanced Practice Nursing SPRING 2016
Course ID NURS-840-21966.201620
Description
%o

Teaching and Leaming in Advanced Practice Nursing

Character count: 50,

Term Spring 2016
CLASSIFICATION
Subject Area Education
Discipline Higher Education

SET AVAILABILITY

Make this course available to users?

Make Course Available Yes

@ No
Use Term Availability
(Spring 2016 is Available)

6. Under Set Availability, select Yes.

SET AVAILABILITY

Muke this course available to users?

Make Course Available

Mo

Use Term Availability
(Spring 2016 is Available)

7. Scroll down to the bottom of the page.

8. Hit Submit.
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