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D I G I T A L  M E A S U R E S :  A D D I N G  A N  
N I H / N S F  B I O G R A P H I C A L  S K E T C H  

I T E M  
 

This tutorial will show you how to add items in the NIH or NSF Biographical 

Sketch reports in Digital Measures, which can be used in grant applications.  

 

1. Open a browser (e.g., Firefox, Internet Explorer) to https://appsrv.pace.edu/DigitalMeasures/ 

 

2. Enter your Pace credentials and click Login.  

 
 

3. Click the Manage Data tab on the sidebar and navigate to the Biographical Sketch section (under 
Scholarship/Research) and select NIH or NSF.  

 
 
4. Click on Add New Item.  
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5. In the field titled Label for this Biographical Sketch, please use the following naming convention, 

which will help to identify records when running reports: “Last Name_Title for Biographical Sketch”.  

 
 

6. Enter in a personal statement. 

 
 

7. Next, add relevant publications. 

 

Last Name_Title for Biographical Sketch 
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Please note: you may add additional publication rows:  

 

 

8. You may also provide a web link to your published work. 

 
 

9. As outlined in Contributions to Science section, “briefly describe up to five of your most significant 
contributions to science”. 
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10. Finally, click Save.  If you have more items to add click on Save + Add Another.  When you are 
finished, save your work.  

 

http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://help.pace.edu/
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit

