ACADEMIC TECHNOLOGIES (ITS) quﬁ

Work toward greatness. greatness.

TUTORIAL
UNV-1T01 ADDING CONTENT

This tutorial will show you how to add content to your UNV-101 Page.

1. Login to https://eportfolio.pace.edu with your Pace username and password.

PACE UNIVERSITY

For help, email acadtech@pace.edu or
contact the ITS Helpdesk at
pacehelpdesk@pace.edu or
914-773-3333.

L powered by
& mahaRa Terms and conditions Privacy statement About Contact us

2. Click the “My ePortfolio” button.
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Search & Brian Gregory & My Students 2 Settings =0 ® Logout
PACE UNIVERSITY
DASHBOARD | MY EPORTFOLIO I CONTENT GROUPS ADMINISTRATION

| ownarzcon |
SHARE —

Experientiz| Learning Porcfolio INT 1965
Control your privacy

CREATE

Develop your portfolio

Tutorials »
AL, Brian Gregory (bgregory)
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- —
3. Click the pencil icon next to your UNV-101 page.
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DASHBOARD MY EPORTFOLIO CONTENT GROUPS

Page deleted ADITI THAKKAR ]

o Create page @ Copy 3 page
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Test
UNV-101 /8
The Pace Path is an innovative four-year program unique to Pace University that helps each student become s
4. Click on the “Edit this page” Tab.
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Search & Aditi Thakkar 0 Settings &0 @ Logour

PACE UNIVERSITY

DASHBOARD MY EPCRTFOLIO CONTENT GROUPS
by i Thakksr & Edivthispege | 2] Copy | *
The Pace Path is an innovative four-year program unique to Pace Universit ach student become successful in college, career, and life. Each student develops strengths in managing oneself

nterpersonal relations, and organizational awareness through co-curricular activities within an academic program. This is accomplished through collaboration with Pace faculty, advisers, staff, coaches, and

mentors.

UNV 101

SELF REFLECTION: “THIS | BELIEVE
STATEMENT”

RESPONSE TO PACE ACTIVITIES 1

AWARENESS OF SELF AND OTHERS: CULTURE
AND DIVERSITY REFLECTION

AWARENESS OF PACE RESOURCES:
INFORMATIONAL INTERVIEW AND

PLANNING YOUR FUTURE: PACE PATH FOUR
YEAR PLAN

SPRING BUILDING A RELATIONSHIP WITH
CAREER CENTER: RESUME

REFLECTION
RESPONSE TO PACE ACTIVITIES 2

RESPONSE TO PACE ACTIVITIES 3

5. The headings are placeholders for you to upload your files. To add file in a section,
click the gear next to the heading.
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6. When the pop-up window comes up, check the box in the “Upload file” section. Then
click “choose files” and select a file from your computer or flash drive.
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Block title Self Reflection: “This
FILES A
Files
MNe files found
My fles nstitution files  Site files
l_)F oad Flle
¥ Yes: The file | am attempting to upload is my own or | File
e have express permission to reproduce and/for distribute this Choose Files | No file chosen
gthem item. My use of this file does not breach any loca (Maximum upload size SOMB)
copyright legislation. This file alse adheres to the terms and
conditions outlined on this site.
Wait for the green upload complete confirmation.
Files
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files nstitution files Site file
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Upload file
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7. After your file has been selected, click “Save”.

& Retractable MNo
Sel o allo ock to racted et d
Save [JC

8. Repeat steps 5-7 for additional file you’d like to upload.
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