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Work toward greatness.

TUTORIAL
ADDING COMMENTS

This tutorial will show you how to add and receive comments on pages.

1. Go to the page where you wish to place feedback and scroll to the bottom to see the

Add Comment section. Add your comments and click the Comment button to place
your comment.
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2. To be able to receive comments, make sure your pages are set to allow
comments. To do this, go to My ePortfolio and click Shared by me.
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5. Click the Edit Access button next to the page where you wish to receive feedback.
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6. Click Advanced Options.
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7. Check Allow Comments.

Share ‘ Fdit access @

Pages

Introduction

Allow comments | Yes @

Allow users to leave comments.

Moderate comments = @ No

Comments on pages will remain private until they are approved by you. Comments on individual content, e.g. files and journal entries, are excluded from
the moderation

Allow copying ® No

If people have access to your selected pages / collections, they can make their own copies.

8. Click Save.
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