ACADEMIC TECHNOLOGIES (ITS) E@

Work toward greatness.

TUTORIAL
EDIT CONTENT

This tutorial will show you how to edit content blocks in your ePortfolio pages.

1. Loginto https://eportfolio.pace.edu with your Pace username and password.

PACE UNIVERSITY

You have been logged out successfully _

Login

For help, email acadtech@pace.edu or

contact the [TS Helpdesk at

pacehelpdesk@pace.edu or
914-773-3333
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2. Click My ePortfolio.
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3. Under the Pages sub-tab, select the gray pencil icon, next to the desired page where you
wish to edit.
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Pages o

& Creats Copya
Search: (Title, desoription, Sart by [ial=2 EEI p¥a page

Tiths, description, tags - -

RESULTS
Dashboard page s
Yiour da shboard pa g iz what you sse onthe horepage whenyoufirst lbgin, Cnby you haveaccassta it
Profile page s
iour profile pa ge iz what others ses wben they click onyour rameor profile pictuns.
Academnic Materials !
Co-curricular /Extracurricular Activities /| @
Copy of Intreduction s
4. Click the settings icon “ - in the corner of the content box you wish to edit.
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Academic Materials | Edit content @

Display page & Share page & Edtcomsmt | [T] Edit bayout x Edit titly anddsscription

Thiz area shows a preview of what your page looks like. Changes are saved automatically.

Drag blocks orto the page to add them. You can then also drag them around the page to change their position
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The Digital Toolkit isa collectionof ssif-help guidss, tutorials, and resources grared to help studsmtsand faculty at
Pace. The toolkit inzludss software and tools supported by ITS. It isa ons-stop shop for ssif-service help, frequantby
asksd quastions, and troubleshooting,
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CONTENT o y
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2 B g The Digital Toolkit is a collection of self-help guides, tutorials, and resources geared to help students and faculty at Pace. The toolkit includes software and
tools supported by TS, Itis @ one-stop shop for self-senvice help, frequently asked gquestions, and troubleshooting.
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