Setting up Email Notifications for Paperless Statements with MYADP

1. Loginto MYADP at myadp.com. Click “Next” and then input your password and click “Sign In”.
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Log in to ADP

User D
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| Remember My User ID @

NEXT

FORGOT YOUR USER ID?

New user? @ CREATE ACCOUNT
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2. Once you are logged in, you will appear on the home screen. You will then want to click on your
profile which are your initials located on the top right.

Vel DASHBOARD />@ .

Pay > Wisely® Pay >
COMPENSATION @ SHOW Wisely is a fast, easy way to receive your pay. Talk to your
Jan 15, 2021 employer today to sign up for a Wisely® card
SXXXXXX _
GROSS PAY
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3. Once you have clicked on your profile, then click on settings.

DASHBOARD
Pay >
COMPENSATION @ SHOW
Jan 15, 2021
TAKE HOME
SXXXXXX
GROSS PAY
SXHHAHKX

Wisely® Pay >

Wisely is a fast, easy way to receive your pay. Talk to your
employer today to sign up for a Wisely® card

ABOUT WISELY >

B

¢ Logout

4. Once in settings, click on “Go Paperless” in order to access your paperless statement options.

SETTINGS

Contact Preferences

Edit your email and maobile phone number to receive
important communications

ncatalano842@gmail com
0 (o14) 5237993

& EDIT

Accessibility

MyADP has integrated AudioEy echn

to enhance your user experience on your desktop.

Enable AudioEye

Email Notifications

Save time, trees and clutter!
@@ View your electronic documents online

gnvenience

@ Access them secur

by email when they becori™e available

Security Questions

‘You can change your security questions by clicking the
edit button below.

& EDIT

NC

Landing Page

® RESET

Password

‘You can change your password by clicking the edit button
below.

& EDIT
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5. Once open, you can click on the email notifications for pay statements and/or tax statements.

Email Notification Settings

° You are successfully unenrolled in email notifications for Tax Statements

PAY STATEMENTS

Send me email notifications

TAX STATEMENTS

Send me email notifications

({_‘f‘ You can always download your pay and tax statements from the Pay page

6. Once you have clicked on the notifications, you are now all set up for pay and tax statements
paperless notifications.

Email Notification Settings

PAY STATEMENTS

Send me email notifications

TAX STATEMENTS

Send me email notifications

G ‘You can always download your pay and tax statements from the Pay page.
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