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FORM OF WORK ORDER

[PACE UNIVERSITY LETTERHEAD]

[DATE]

[NAME AND ADDRESS OF VENDOR CONTACT]

Re:  Work Order under Master Agreement dated [MONTH] [DAY], [YEAR]
Dear [Ms.] [Mr.] _________________________:

We refer to the above-referenced Master Agreement between Pace University (“Pace”) and [FULL LEGAL NAME OF VENDOR] (“Vendor”).  Capitalized terms not otherwise defined in this letter (“Work Order”) have the meaning(s) assigned to them in the Master Agreement.

Pursuant to paragraph 2 of the Master Agreement, Pace hereby authorizes and requests Vendor to provide Pace with the following goods and/or services:

[DESCRIBE SPECIFIC GOODS AND/OR SERVICES THAT VENDOR IS TO PROVIDE TO ON THIS OCCASION, THE DATE ON WHICH THEY ARE DUE, AND THE FEE PAYABLE TO VENDOR IN EXCHANGE.]

Such provision of such goods and/or services is subject to and governed in full by the terms and conditions of the Master Agreement.

Thank you for your timely attention to this Work Order.

Very truly yours,

[NAME AND TITLE
OF AUTHORIZED PACE UNIVERSITY REPRESENTATIVE]
